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Tips on writing a press release  
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Writing your press release 
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Headline Announces News in Title Case and Bold, Ideally Under 80 Characters 

The summary paragraph is a little longer synopsis of the news, elaborating on the news in the headline in one 
to four sentences. The summary uses sentence case, with standard capitalization and punctuation. 
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 Include a short corporate backgrounder, or "boilerplate," about the company or the person who is newsworthy 
before you list the contact person’s name and phone numb 

(The information from this mock release was adapted from several online sources, including PR Web) 
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For Immediate Release     Contact:   Liz Smith Currie, liz@osbhcn.org, W: 503- 813-6440 
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Senator Smith Sends a Valentine to Oregon’s Children 

Senator Gordon Smith introduces legislation to establish funding for school-based health centers 
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About School-Based Health Centers 
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